I can’t submit my request and the system is giving me this error message: “No Segments or
Expenses have been added to this request. You must create at least one entry in either
section in order to submit your Request.”
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ONo Segments or Expenses have been added 10 this Request You mus! Create at least one entry in eiher S6Chion n order 1o submit your Request

A\Note: this Request was submitied by a delegate/proxy

MAddtonal approval required. For Approvet You're baing asked to approve ths request since the traveler did not requastregster their domestic trp at least 1 day prior 1o departure For Traveler This
request will require adddional Level 1 approval as domesic tnps must be requesiediregisiered at least 1 day pnor 1o departure

The system requires you to fill out one of the 4 icons under the Segments tab in Request in order
to move forward.
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